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Jessie McPherson Private Hospital  
Career Medical Officer – Cardiology  

Position Description  
 

Position Title: Career Medical Officer (CMO) – Cardiology 

Position: Fixed term full time, Fixed term part time 

Hours of work:  Monday – Saturday 0700-1930hrs 

Salary: As per Doctors in Training Enterprise Agreement 

Operational Report: Director Medical Services, Jessie McPherson Private Hospital 
Quality and Safety Medical Consultant, Jessie McPherson Private Hospital  

Department: Jessie McPherson Private Hospital 

About Jessie McPherson Private Hospital 
Jessie McPherson Private Hospital (JMPH) is a 115-bed tertiary level Private Hospital which has been co-located at 
Monash Medical Centre Clayton since 1987. Ward 31 North is a 26 bed Cardiology / Cardiothoracic surgical unit that 
will re-locate to the Victorian Heart Hospital (VHH) in February 2023, with increased bed capacity to 48. Our co-
location with Monash Health provides a unique opportunity for access to world-renowned research and teaching 
facilities.  

Jessie McPherson Private Hospital also has a wider official specialist role for greater Melbourne, regional Victoria and 
interstate in such specialties as cardiology, cardiothoracic surgery, neurosurgery, gastroenterology, gastrointestinal 
surgery, high acuity maternity and neonatal services.   

As an equal opportunity employer, JMPH is committed to a fair and non-discriminatory workplace that maximises 
the talent, potential and contribution of all employees. 

Jessie McPherson and the co-located Monash Health is a smoke free environment and compliance is essential. 

About Victorian Heart Hospital 

The Victorian Heart Hospital will be an Australian-first heart hospital, bringing together the world’s best in 
cardiovascular care, training and research. The Victorian Heart Hospital will improve the lives of those diagnosed, or 
at risk of cardiovascular disease with an iconic, purpose-built centre of excellence enabling the integration of clinical 
and scientific resources and expertise.  

Located on the Monash University Clayton campus, the VHH will support integration of world-class research, 
education and training with clinical care, translating advanced developments into new and innovative models of 
cardiac care.  
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VHH will be the first cardiac-specific hospital in Australia and will incorporate both public and private services to the 
local community and across the State. Within the VHH there is:  

• Thirty-six (36) private hospital ward beds, all single room with ensuites (plus twelve [12] beds shelled) 
• Sixty-four (64) public hospital ward beds (plus thirty-two [32] beds shelled) 
• Sixteen (16) Intensive Care Unit (ICU) beds 
• Seven (7) Cardiac Catheterisation Laboratories plus three (3) shelled, comprising of: 

o Cardiac Rhythm Management (CRM)  
o 2 Interventional Cardiology 
o 1 Flexible (Interventional and CRM capabilities)  
o 2 Hybrid 

• Twenty (20) Emergency Department cubicles (plus six shelled) 
 

The VHH will provide capacity for: 

• 2,000 cardiac surgery operations 
• 10,500 interventional cardiac catheterisation laboratory procedures 
• 3,000 cardiac rhythm laboratory procedures 
• 6,000+ cardiac computed tomography (CT) scans and 4,000 cardiac magnetic resonance imaging (MRI) 
• 48,000 clinic / tele-medicine consultations and 60,000 consulting room consultations 
• 28,300 cardiac emergency department (ED) presentations 

 
We are committed to our iCARE Values 

Integrity Honesty, open and transparent, admit mistakes, maintains confidentiality, fairness, builds trust 

Compassion Empathy, sensitivity, concern for others, interacts with dignity, tolerance, anticipates needs 

Accountability Understands roles, uses resources wisely, delivers on time, timely decision making, achieves 
stretch goals, takes responsibility for performance 

Respect Builds  relationships,   courteous,  listens  and   understands,  gives  &   receives   feedback,  
sensitivity   & understanding, values difference & individual worth 

Excellence Supports creativity & innovation, proactive & solution focused, seeks out opportunities, 
embraces quality improvement, professionalism 

Job Summary  
The JMPH Cardiology CMO’s primary function is to support the provision of high-quality cardiology care to patients as 
determined by the treating Specialist Consultant in a safe and timely manner.  
 
Key Accountabilities 
As a Career Medical Officer, you will have significant responsibility and a multifaceted role. It is expected that you 
will: 
• Comply with health service and divisional specific regulations, organisational policies, and procedures 
• Ensure that current registration with the Medical Board of Australia is always maintained during employment 

at JMPH  
• Fulfil the responsibilities of this role in accordance with JMPH’s iCARE values 
• Ensure availability for all rostered shifts 
• Practice safely within the profession and own scope of practice boundaries under the direction of the Specialist 

Consultants  
• Demonstrate commitment to person-centred care, best practice standards and the JMPH Point of Care Goals 
• Ensure any consumer complaints are escalated to the patient’s Specialist Consultant and/or the Nurse Unit 

Manager in adherence with the JMPH complaints and compliment feedback procedures  
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• Observe and practice the principles and obligations of equal employment opportunity, which include: 
o A workplace which is free from harassment 
o Ensuring that activities and practices will prevent and eliminate unlawful discrimination 
o Promote organisational values and fairness in the workplace 
o Contribute to the successful management of diversity in the workplace 

• Supporting and participating in the health service OH&S procedures and implementing these at unit/service 
area level (where appropriate) 

• Assisting in maintaining a safe work environment by reporting any incidents of unsafe work practices, sites/areas 
or equipment 

• Maintain accurate and current medical records ensuring documentation meets professional and legal standards  
 
Key Responsibilities - under the direction of the patient’s treating Specialist Consultant: 
Career Medical Officers will be expected to perform the following tasks and procedures competently: 
• Prioritise workload (clinical and administrative) 
• Participate in ward rounds, including the recording of brief summaries of the consultant ward round into 

medical records 
• Maintaining an ongoing record of the patient’s progress, admission, investigations requested, investigation 

results, discharge planning and changes in medical management under the direction of the Specialist 
Consultant 

• Perform a thorough physical examination of a patient with unit specific conditions under the direction of the 
Specialist Consultant, e.g., myocardial infarction, unstable angina, valvular disease, heart failure under the 
direction of the Specialist Consultant 

• Prioritise critically ill patients and manage appropriately with timely escalation of care to treating Specialist 
Consultant 

• Communicate clearly and concisely, with professional colleagues, including the patient’s general practitioner, 
and ward staff, the salient features of the clinical history and examination with an appropriate problem list, 
investigations performed, summary and management plan outline 

• Order and coordinate tests/investigations where appropriate, in consultation with the Specialist Consultant 
• Accurately interpreting the results of investigations ordered e.g., interpretation of 12 lead ECG, CXR, cardiac 

enzymes/ troponin, and other biochemistry tests 
• Complete medication/IV orders including reconciliation of patient medications as required (cross encounters) 
• Work as part of a multidisciplinary team to provide safe and high-quality person centred care and participate in 

multi-disciplinary family meetings as required 
• Attaining basic procedural skills such as IV cannulation, IDC insertion as requested by nursing staff 
• Liaison with all members of the health care team to facilitate effective and efficient patient management e.g., 

physiotherapist, social work, psych, palliative care etc. under the direction of the Specialist Consultant  
• Ensure timely discharge planning and facilitate the consumer’s safe and effective transition from hospital to 

home  
• Produce appropriate discharge summaries and scripts under the direction of the Specialist Consultant 
 
Capabilities 
• Proven people and communication skills including relationship building, cooperation, conflict resolution, 

influencing others and facilitating open discussions  
• Patient-centred focus, adaptability, respecting diversity, innovative thinking, application of evidence into practice, 

and self-management  
• Ability to work independently as well as consulting and collaborating with others to deliver outcomes  
• An awareness of own values and beliefs surrounding healthcare and an ability to identify and respect an 

alternative view  
• Be cognisant of limitations in own knowledge and seek appropriate resolution  
• Present oneself in a professional and respectful manner  
• Superior ability to communicate in both written and verbal forms  
• Excellent organisational and time management skills  
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Qualifications / Professional Registrations / other essential requirements 
• A medical qualification (MBBS or equivalent) which is recognised for medical registration by the Australian Health 

Practitioner Regulation Agency. 
• Current medical registration with APHRA 
• Successful completion of at least three years post graduate qualification 
• Appropriate level of clinical knowledge skills and experience to undertake the role of CMO 

Other Position Requirements 
• National police Check (conducted within last three months) 
• Current Victorian Employee Working with Children Check (WWCC) or proof of payment for same 
• Proof of Immunisation (including COVID vaccinations) 
• Comply with all relevant organisational policies and procedures 
• Ability and flexibility to work across all JMPH wards as required 
• Participate in the performance enhancement process and complete all mandatory and role specific competencies 
• Proficient computer skills with moderate level expertise in the use of EMR, Excel and other Microsoft programs 
• Current Victorian Drivers License and vehicle an advantage 
• Ability to travel if required 
 
Vaccination Requirements 
It is a  condition  of  employment  for  this  role  for  the  employee  to  be,  and  remain,  vaccinated  against  vaccine 
preventable diseases during their employment as per Staff Vaccinations Procedure and as recommended 
http://www.monashhealth.org/page/c_Infection_Control Immunisations 
 
Quality & Safety 
• Ensure compliance with Australia’s National Safety and Quality Healthcare Standards  
• Ensure delivery of safe and effective person-centred care  
• Demonstrate commitment to developing, promoting and progressing continuous quality improvement initiatives 

as directed by manager  
• Identify clinical risk issues and areas for improved clinical outcomes  
• Recognise and manage risk, and ensure that actions are taken to prevent and minimise harm to consumers and 

the healthcare workforce  
• Participate and cooperate in consultative processes to improve health and safety and reduce risk to the safety 

and well-being of staff  
• Ensure adherence to organisational standards and mandatory education including but not limited to Medication 

Safety, Infection Control, Hand Hygiene, Basic Life Support, Risk Management and Occupational Health and Safety 
 
Privacy and Confidentiality 
Adhere to legislation pertaining to privacy and confidentiality and the handling of personal information 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.monashhealth.org/page/c_Infection_Control__Immunisations


 

Jessie McPherson Private Hospital Position Description | Updated February 2020 | 5 
 

Key  
relationships 

Internal External 
• Patients, their families and carers 
• JMPH Director Medical Services 
• Quality and Safety Medical Consultant 
• JMPH Executive Team 
• Unit Heads 
• Specialist Consultants 
• Associate Directors of Nursing (ADONs) 
• Nurse Unit Manager and Nursing staff 
• JMPH Pre-Admission Nurses 
• Allied Health Staff 
• Monash Doctors Workforce 
• Monash Doctors Education 
• Directors of Vocational Training 
• Monash Innovation and Quality 

• The Postgraduate Medical Council of 
     Victoria 
• Relevant Medical College 
• General Practitioner Services 
• Community Health Services 
• Other public health services 

 
 

Approved: JMPH Director Medical Services 
Date: December 2021 
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